
NPR® Distribution Division
635 Massachusetts Avenue, NW
Washington, DC  20001-3753

Tel: 202.513.2600
Fax: 202.513.3035
www.prss.org

Business Continuity Plan Format
(Use this format to document specific scenarios for which your station is preparing.)

Description of Problem:

Technical Backup Required: (Who is responsible for fixing it? What do they need to do?)

Communications Required: (Who needs to know? What should they be told? Who needs to
tell them?)

Resources: (What documents, tools, or other resources will help solve the problem?)
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